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1. O0mue moI0KeHu A

Hactosmuit JOKYMEHT OmpeaeriIeT YCIOBHS | IIpaBHIia BEACHHUS 3NIEKTPOHHOTO KypHaia (Jajee
9X), xoHTpons 3a BemenueM DX, mpormenypsl o0ecneueHus JOCTOBEPHOCTA BBOJAUMEIX B OOK
JAHHBIX, UX XPAHCHWS ¥ KOHTPOIS 3a cooTBeTcTBHEM OJK TpefoBaHMsIM K JOKyMEHTOO00POTY,
BKJTIOYAST CO3aHHUE KoM Ha OYMaKHOM U 3JIIEKTPOHHOM HOCUTEIIE.
1.2. Benenue anextponHoro xypHana B MBOY COII Ne 14 (manee-IIIxomna) ocymiecTBIsIeTCsS Ha
6aze apromatusuposanuoit Cuctemer AVUIC "BAPC.O6pazoranue — Onextponnas [lxoma".
1.3. OTBETCTBEHHOCTH 3a COOTBEICTBHE pE3yJIbTaTOB y4eTa ICHCTBYIOIUM HOPMaM H, B
YaCTHOCTH, HACTOSIIIEMY PETIAMEHTY U JOKAILHBIM aKTaM, HeceT pykoroautens OY.
1.4. OTBETCTBEHHOCTH 32 COOTBETCTBUE ITAaHHEIX ydeTa (pakTaMm peann3aluy yd4eOHOro Imporecca
JISKUT Ha 3aMeCTUTeNe AupeKTopa mo YBP.
1.5. Ilpu BemeHnum yuera He0OXOMUMO oOOeCIEeUUTh COOMIOACHWE 3aKOHONATEIBCTBA O
[IEPCOHATBHBIX TAHHBIX.

2. O0mue npaBuJia BeAeHUS y4eTa

2.1. OueHky, IoJydeHHBIE B XOJIe TPOBEACHUS 3aHATHH, BEICTABIIIOTCS He mo3aHee 1 pabodero
JIHS TIOCTIe IIPOBEIEHHS ypoka. Buecenue nHpopMarmu 06 OTCYTCTBYIONMX YIEHUKAX TOTDKHEBI
IIPOU3BOAUTECS IO GaKTy B IEHb IPOBEJCHUsS. ECiiu 3aHATHE IPOBOIUIOCH BMECTO OCHOBHOTO
IIperonaBaTels, (PakT 3aMeHbI JOIDKEH OTPaKaThCss B MOMEHT BHECEHHUS YISTHON 3aIIUCH.

2.2. Brecenue B xypHaI HHOOPMAIUU O JOMAITHEM 3aJaHWX JODKHO MPOU3BOIUTECS B JICHD
IPOBENEHUS 3aHATHS. 3alaHKe JOIKHO BHOCUTHCS B )KypHAJ He TIO3/IHEe, 9eM depes 4 daca 1mociie
OKOHYaHUS BCEX 3aHATHH MaHHBIX obydarommxcs, HO He mo3aree 18.00 Tekymiero g5,
2.3.PexoMennyeTcs 3apaHee pazMellaTs UHGOPMAIMIO O [JOMAIIHUX 3aIaHHSIX, YTOOBI y
o0ydaromuxcs OblIa BO3MOXKXHOCTE 3a0TarOBPEeMEHHO ITaHHPOBATH CBOE BPEMSL.

2.4. Pe3ynpTaThl OLEHUBAHUS BEIIOTHEHHBIX 00 yJarOIIMUCS IUCHMEHHBIX paboT (KOHTPOIIBHEIE,
JWMKTaHTBl, COYMHEHHS U T.I., TpeOyIOMHKe UIHTEIBHON MPOBEPKH) MOJUKHBI BBEICTABIATEHCS HE
no3aHee 1 HeJey co NHS UX IIPOBEJCHUSI B COOTBETCTBHHU C MPHHATEIME B OV IIpaBHIIaMu OLEHKH
pabor.

2.5. B caydae orcyTcTBUsA Joctyma K ceTw MHTepHeT Oonee 1 pabouero nus HamIeKuT
(QuKCHpOBaTh BBICTABICHHC OIIEHOK Ha JIOKANBHBIX KOMIBIOTEpAaX IpemnoiaBaTelell B
anexTpoHHoM BuJie (B dopmare Excel mirm Word) — B npenBapuTtensHo paspabotannoi Gopme. B
ABAPUUHBIX CUTyallMsAX, COIPOBOKIAIOIIUXCS OTCYTCTBHEM OJIIEKTPOIHEPTHH, BBICTABICHHE
OLEHOK BeldeTcsd Ha OyMa)KHBIX HOCHTEISIX — Ha NPEABApHUTEIBHO ITOATOTOBIEHHEIX M
pacriedataHHBIX hopmax XK.

2.6. ApxuBHOE XpaHEHHE YUCTHBIX MAHHBIX JOIDKHO MPEAyCMATpPHUBATH KOHTPONb 33 HX
[ETIOCTHOCTRIO M OCTOBEPHOCTRIO HA IPOTSHKEHUH BCET0 HEOOXOIMMOIO CpOKa, HaIpUMeEp, C
IIOMOINBIO BIIEKTPOHHOM IOANHCH. DJIEKTPOHHOE XPAaHEHWE apXUBHBIX JAHHBIX BO3MOXKHO B
moOoM (opmate, KOTOPEIH MO3BOTIET BOCIPOM3BENEHNE W BEIBOJ HH(OPMAIuy. DIeKTPOHHOES
XpaHCHME apXMBHBIX JAHHEIX HOTDKHO OCYIIECTBISTHECS MHHUMA&TBHO HA IBYX HOCHTENAX MU
XPaHUTECS B PA3HBEIX TOMEIICHUSX.



3. YciioBHusi COBMEIEHHOI'0 XPaHEHHs! JAHHBIX B 2JIeKTPOHHOM BHJE
U Ha OyMasKHBIX HOCHTEJISIX

3.1. Jlns wWcmonp30BaHHA JAaHHEIX M3 ONEKTPOHHOM (OPMEI B KadecTBE JOKYMEHTOB OHH
BEIBOJATCS HA II€YaTh M 3aBEPSIOTCA B yCTAHOBIEHHOM IIOPSIKE. APXUBHOS XPAHEHHE YIETHEIX
JAHHBIX Ha OYMaXHBIX HOCHTENSX JOTKHO OCYIIECTBILITHCS B COOTBETCTBHE € AEHCTBYIOIIIM
AIMUHICTPATHBHEIM pETNiaMeHToM PocoGpHam3opa, yTBepIeHHEM Mpuka3oM MUHOGpHAYKH
Poccun ot 21 staBaps 2009 r. Ne9.
3.2. CpoHas BEIOMOCTB HTOTOBO# YCIIEITHOCTH Kilacca 3a y4eOHbIi IO BEIBOIUTCS U3 CHCTEMBI
Y9€Ta B TOM BHJE, KOTOPBIH [IPEAYyCMOTPEH AEHCTBYIOMUMY TPEOOBAHUSIMY APXUBHON CITyKOEL.
Ecnu manmele mo y9e6HOMY Tofy XpaHSTCsS B DIEKTPOHHOM BHJE, CBOIHAS BEIOMOCTH MOYKET
OBITH Iepe/laHa B apXuB CPa3y IO 3aBEPIICHUH BEIEHHS YYeTa B COOTBETCTBYIOIIEM KIACCHOM
KypHaie.
3.3. Ilpu BemeHuHu ydeTa B 3IEKTPOHHOM BHIE HEOOXOIUMOCTH BBIBOJA JAHHBIX Ha II€YaTh IS
UCIONB30BaHUA B KA4eCTBE JOKYMEHTA OIPENENIETCA COOTBETCTBHEM WCIIONB3yeMOi
nH(opMarmonnoi cuctemer 'OCT PUCO 15489-1-2007 "Cucrema cTanapToB o HHGOPMAIHH,
OHONHOTEYHOMY U M3/[aTeNBCKOMY Nelly. YIpaBierue nokymenTamu. O6mue TpeGoBanms”

4. IIpenocrasnenne ycayra 3K u uadopmupoBanue o6y4aromuxcst M HX pogATeei
(3aKOHHBIX IPEACTABUTEJIEN) 0 Pe3yJbTATAX 00y9eHHS.

4.1. Ilpu Benenun ydeTa ycmeBaemocTs B DK it 06ydaromuxcs I MX poguTese (3aKOHHBIX
IpeNCTaBUTeNeH) 0becednBacTes BO3MOKHOCTE OIEPATHBHOIO MONyYeHHs MHQOPMALUH 63
obpallleHust K COTPyAHHKAM OOPa30BATENBHOrO yUpeskIeHus. IIporenypa aBTOMATHYECKOTO
JocTyna K WH(popManuyu TocTymHa B ceTr MHTepHeT. B T0 e Bpems momydernue undopmanun
Oy/eT IpOMCXOIUTE TIOCTIe IPOLIE/TyPEI aBTOpU3anyH (Ha mopraie https:/www.gosuslugi.ru/ mmm
BBO/[a JIOTHHA U MIapOJId, ECITH JAHHOE IIPEIYCMOTPEHO).

4.2. Poxureim, KOTOpBIE HE MMEIOT BO3MOYKHOCTH [IOTY9aTh JAHHYIO YCIYTY B SNEKTPOHHOM BHIE,
0(hOPMIIIOT MMCHMEHHOE 3asBICHHE Ha [IPEIOCTABIIEHHE PE3yIbTATOB yCIEBAEMOCTH B TIEYATHOM
Bue. B Takom ciydae, 1ya Hux obecnednBaeTcs HHGOPMUPOBAHHUE O PE3YIBTATAX OOYICHHUS He
peKe 9eM OJIMH pa3 B 2 HEJIENH C HCIIOIb30BAHUEM PACIIEYaTKU PEe3yIbTaTOB.

4.3. lloBTOpHOE HaYano MPENOCTaBICHUS YCIYTH B SIEKTPOHHOM BHAE BO3MOJKHO JIHIID npu
aHHYJNPOBAHUY 3a4BJICHHUS POTUTEIISE O HEBO3MOKHOCTH IIPEIOCTABIICHUS YCIIYTH B 3TEKTPOHHOM
BUJIE.

4.6. YueHuK, JOCTHTIHMA 14-yeTHero Bospacta, (M IONYYMBITAK IIaCcIIOPT), B cllyyae OTKasza
POIUTENIS OT TIOTYYEHUS YCIYTH B SIIEKTPOHHOM BHJIE, IMEET IIPABO CAMOCTOSTEIHHO 06PATUTHC
K aTMAUHUCTpPaLMA OIKOJIBI X 3asBUTh O HAMEPEHMH IIONYYEHHS JaHHOM YCIyIH B SIEKTPOHHOM
Bune. B sTOM ciydae HEOGXOIMMO MOIYYHTH [HCHMEHHOE COTNIACHE YUEHHKA O IIONyICHHH
JAHHOH YCIIyTH B 3NEKTPOHHOM BHJIE BO M30EKaHNE FOPUINYECKAX IPOTHBOPEIHIA.

S. IIpaBomepHOCTEL 06PAGOTKH IIepCOHAIBLHBIX AHHBIX Y9AIIHAXCS B PAMKAX

HPEX0CTAB/IECHHUS CBeJCHHH 0 TEKYIeld H HTOroBoi ycrmeBaeMOCTH y9alHXCsl.
Cornaceo 3akona 152-03 «O mepcoHANBHEIX JAHHBIXY» (CTaThst 6, dactb 1, m. 4, pexn. or
14.07.2022) — «obpaGoTKa MEepCOHANBHBIX JAHHBIX HEOOXOMAMA UL IIPENOCTABIICHUS
FOCYapCTBEHHOM MIIH MyHUIUIATBHOR YCIyTH B COOTBETCTBAM ¢ DelepanbHbIM 3aKOHOM OT 27
monst 2010 roma N 210-®3 "O6 opranuzamuy MpeIOCTABICHHUS TrOCYNApCTBEHHBIX W
MYHHIMTATBHBIX YCIYT", MUl O0eCTieYeH s IPeNOCTABICH S TaKod YCIYTH, T PErHCTPALUE



CyOBEeKTa NEPCOHANBHBIX TAHHBIX HA CIUHOM TOpTale TOCYNApPCTBEHHBIX H MYHUIUATIATEHEIX
YCIIYT.

Cormacno ®enepanproMy 3axoHy oT 29 mexabps 2012 r. N 273-®3 "06 00pazoBaHuy B
Poccutickoit @eneparun” (¢ ©3M. U [OTL., BCTYIL B CHILY C 01.09.2022.) «opras! ¥ Oprau3anuu
OCYIIECTBIISIOT Mepesady, 00paboTKy W MPeNOCTaBICHUE IOLYICHHBIX B CBS3H C IIPOBELCHHEM
TOCYIapCTBEHHOM  WTOrOBOM  aTTecTaluH  OOyYarOIUXCS,  OCBOMBIIMX  OCHOBHEIC
o0pa3oBaTeNbHEIE IPOTrPAMMEL OCHOBHOTO 0GIIET0 U CPEIHEr0 0OIIEro 00pa3oBaHusL, ¥ IPHEMOM
B 00pa3soBaTeNbHbIE OPTaHH3ALUK JUIS TONYUEHHS CPEIHEr0 IPO(ECCHOHANIBEHOIO M BEICIIETO
00pa3oBaHys MEPCOHANBHEIX NAHHBIX 00YYAIONIHXCS, YIACTHUKOB €IHHOTO rOCYIapCTBEHHOTO
OK3aMCHa, JIUI, TPHUBICKAEMBIX K €ro IMPOBENCHHIO, a TAKKE JHI, IIOCTYNAIOIAX B
o0pasopaTeNbHEIE OpraHM3allWd BEICHIETO OBGPA30BAHHSA, B COOTBETCTBHE C TpeOOBaHUIMHE
3aKOHO/IATENBCTBa Poceniickoit Denepanii o IepCOHATBHEIX TaHHBIX 6€3 IONyYeHHS! COTIIACHS
9THX JIHI Ha 00pabOTKy UX MEPCOHANBHBIX TAHHBIXY.



